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CERTIF : . e
TIFICATE COURSE [N SOFT SKILL DEVELOPMENT

Svllabus for the Proposed Conrse:

THEORY PAPER =1
Marks-109

Periods- 91

Title of the Paper: Dasics of Soft Skills

Unit-1T

Personality Development and Communication Skills

L1

Concepts of Personality and Development

1.2. Traits of Personziity

1.3.  Concept of Communication Skills
1.4. Requircments of the Effcctive Communication (speken and ‘written)

Unit - 1T_Soft Skills

T 2L Meaning and Imporfance
22 Types of soft sxills
2.3 Analysis of Soft Skills
2.4. SWOT Analysis
2.5. Motivation: Concept, Need and Sources
2.6. Ethics and Etiquettes (public, office, business and professional)
2.7. Mannerism ‘

Unit J1I_Time Management
31.  Concept of Time management and its significance
32.  Assessmentand evaluation time management -
33.  Ways of Effective Time Managerent
3.4.  Time Management and Multi-tasking
3.5. Planning and Time Management

Unit- IV Stress Management
4.1.  Concept of Stress
42. Causes and consequences of Stress
43. Symptoms and types of Stress
44.  Ways for Managing and Overcoming Stress

Unit-V Problem Solving and Decision Making

5.1.
5.2
5.3.
54.
5.5.

Defining problems and identifying

Solving the problem

Brainstorming : -
Thinking critically and creatively

Group decision making and problem solving

@
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CERTIFICATE COURSE IN SOFT SKILL DEVELOPMENT

Syllabus for the Proposed Course:

THEORY PAPER-IT
Aarks-100

Periods- 90

Title of the Paper: Developing Skills

Unit-I Teamwork and Team Building

1.1 Concept of team and team work

1.2 Team Management

1.3 Concept of Conflict and its Resolution
1.4 Understanding the role of teams in organization and institutions
1.5 Professional Networking
Unit-I1_Learning Skills
2.1 Concept of learning and its Significance

2.2 Various Learning theories and models

23 Memorizing and Mind mapping Techniques

2.4 Taking notes effectively

2.5 Journaling (Writing Diary) for Professional development
2.6 Using ICT for efficient learning

Unit- 11T Interview Techniques and Group Discussions

Unit- 1IV_Leadership Skills
4.1 Leadership and Leadership Skills:

Concept, Types, Qualities and Function

4.2. Effective Leadership
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CERTIFICATE COURSE IN SOFT SKILL DEVELOPMENT

Svilabus for the Proposed Course:

PRACTICAL PAPER - 11T
Marks-60+40=100

1. Title, Field Work / Practical / Project basic on paper 1 & 2.

2. Project Worle- 60 marks

3. Practical and Viva- 40
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Vidyawardhini Sabha’s Arts, Commerce and Science College, Dhule
Certificate Course in Soft Skills Development

Annual Report Academic Year-2018-19

The certificate Course in Soft Skills Developments is self-financing course sanctioned
by Kavayitri Bahinabai Chaudhari North Maharashtra University, Jalgaon under Ordinance-
I81. In the beginning of the academic year, the importance of the course was described to the
students of various classes and they were motivated to learn new things along with regular
syllabus. The notices were issued to all classes. Thereafter the students received admission
forms and they were instructed to submit as early as possible. By taking economic conditions
of the students and their other regular fees, the Principal and IQAC decided Rs. 500/- for the
academic year. Total number of 26 (Twenty Six) students were admitted for this course from
both Under-graduate and Post-graduate programmes,

The classes of the course were started regularly by sparing extra time after engaging
regular lectures. Total two theory papers and one practical paper were covered throughout the
year. The students attended the lectures with enthusiasm and zeal and they responded
positively in learning the soft skills. The various skills learnt in the classroom benefitted them
to shape their personality. After completion of the syllabus, internal tests, tutorial, oral and
university examinations were conducted with proper examination time-table, scating
arrangement and allotment of junior supervision. The mark lists were submitted to the
university and it provided the certificates and they were distributed to the students,

Outcomes of the Course:

After completion of the course, the following outcomes were attained,
* The student studied concepts of personality development, traits of personality and
communication skills.
* They understood the concept of soft skills, their importance in day-to-day life and
they learnt mannerism, ethics and etiquettes (public, office, business and professional)
* They became aware about the time and stress management,
* They studied team work, problem solving and effective decision making skills,
* They acquainted with interview skills and group discussion techniques.
* They studied leadership skills,
Madhw¥rR. Wankhede

Covrdinator,
Certificate Course in Soft Skills Development

COORDINATOR .IQAC —PRI
VIDYA WARDHINI SABHA'S ARTS, VIDYA WARDHINI SABHA'S ARTS,
COM. & SCI. COLLEGE ,DHULE.(MS) “OM. & SCI. COLLEGE,DHULE.(MS)
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Students List

Name of the College: Vidya Wardhini Sabha’s, Arts, Commerce and Science, Dhule

Name of Career Oriented Course: Certificate Course in Translation Studies
Academic Year: 2018-19

Sr. No. | Name of the Students

1 Bagul Kalgi Somnath

2 Baisane Manisha Shaligram

3 Chaure Vanita Suresh

4 Devre Ashvini Anantrao

5 Kokani Laxmi Pandav
@ |6 Kuwar Kiran Pandit

7 Kuvar Madhvi Vinayak

8 Pawar Vandana Kailas

9 Patil Priyanka Rajendra

10 Patil Archna Bharat

11 Sansare Puja Hiralal

Prinagipal

PRINCIPAL
VIDYA WARDHINI SABHA'S ARTS,
COM. & SCI. COLLEGE,DHULE.(MS

— - .. [~A\ucuhiiaiguuin ————————— = —_— . R Al 1IN
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Vidya Wardhini Sabha’s Arts Commerce and Science College, Dhule

Certificate course in translation studies were run under ordinance -181 nmu Jalgaon.
Annual report year-2018-19

Ordinance-181 of the Kavyitri Bahinabai Chaudhary Uttar Maharashtra
Vishwavidyalaya Jalgaon has started certificate course in translation for graduate and post
graduate students of the college. The objectives of this certificate course are to create
curiosity among the students towards translation work, to explain the need of translation in
knowledge, science and education, to understand the importance of translation in office
work. In addition to the regular curriculum for teaching this certificate course, students
were guided by Dr. Mahendrakumar Wade, Prof. Dr. Mridula Verma, Prof. Dr. Yogesh Patil,
Prof. Dr. Jayshree Gavit, Dr. Mukesh Galkwad, Dr. Manju Tardeja, prof. Dr. Rajendra Patil
etc. Because of this certificate course, interest in literary poetry translation was created
among the students. At present, according to the information of higher education policy,
apart from studies and teaching, this certificate course was created with the aim of
developing skills for employment in the female students.

In the academic year 2018-19, 11 students were admitted for the certificate course.
After the regular classes timings, the class of translation certificate course were organized.

The structure were designed for the course as follows, Two theory papers and one
practical paper were completed in a year. All the students participated enthusiastically for
the certificate course with their positive response. Students acquired many types of skills
which enhanced his personality.

After the completion of the syllabus internal examination, test tutorial, viva and
finally University examination was taken as per the schedule.

Qutcomes of the course -

1. Awareness of the need for translation in the knowledge science and education was
developed.

2. Awareness of the need for translation in business, administration and media is
created.

3. Students came to know the scope of translation work in the cultural fields such as
religious, philosophy and literature.

4. Students also got the positive perception that the need of translation will useful to
the built national integration.

5. Students introduced with need scope of translation work in the Government and
Corporate sector.
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KBC Ng
rth Maharashira University, Jalgaon
Ordinance 181
College Name
. VWS Arts, Commerce & Science College, Dhule
itle of the C n
ourse Communication Skill & Technical Writing
Aims / Objectiv
bjective of the Course To Develop the Communication & Writing Skill, To
Provide business opportunities for students to earn a
living
Among the Students
Duration of Course One year
Fess Structure S00
ﬁ Course Structure 1. Paper-I- TRTST HTGT @ Haig DITed
2. Paper-II- TRIST YU e a3
3. Paractical Course — Field Work / Practical /
Project
Base on Paper I & II
Eligibility for Admission X1Tth Arts, Commerce & Science ~
ciinn of Cours
A Assessment caMedia and produre |
Sr  Paper \am¢ of the | Theory/ Maximum Marks Allotted Passing Credit |
Subject ! Practic - ',
No al External | Internal | Total | External | Internal Total |
TSI HEE |
1 Paper- == "ml-’( = | Theory 60 40 100 24 16 10 . \
;. Paper- THOTEE Theory 60 0 | 100 | 24 16 0 6 |
I T<n a4 N '
Paper- . Practic ' '
& ‘ | 60 10 100 24 16 40 6 |
i al | 1 ! —
“Interanal Marks are divided in 3 Parts e.g. 05 marks for Attendence, 10 marks for Home
Assignment Tutorial and 25 marks for Internal Test.
Minimum Staff - .02
Mode of Examnination Test, Tutoriall Written Exam.
Detail Syllabus Enclosed
u ’ 1 v/
\ AU (’5 = @’\m
U A PRINCIFAL
" vV -\”A‘”AQLH[\” QA"‘"F\ SAR RTS,
CO. & SCI. COLLEGE, CHULE.
— ATy JORY
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A Cemficate Course in Communication Skill & Technical Writing
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Sayanwaraming Sa0m s A, Commerce ang Science Cotcge, e
Certificate Couese mn Communiention SKil& Teehnical Weiting
Annual Report Academie Year-2008-19

Lhe catnificate Course in Commumication: SKills & Technical Writing i self=financing
course sanctionad by Kavavitri Bahinabai L‘Imudh:n'i leh Maharashtra University, Talgaon under
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WO L0 SUdetid O vEsous Slasaes and they were motivated w learn new thiags wiony with reguia
syilabuse The notices were issued o all elasses. Pherealler the students received adimission forms
and ey were instrueted o submit as carly as possible. Generally, the studeat admitted 1o the
college s or normal financial condition. So that no turther and ddditional financial burden shouid be
mposed on them and l\upn.n in mind their other m'ular tees, the Prncpal and 1QAC m
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- of 8 (Sevem SWACHLS was :uimm-:'\i for s course rom both L nae draguaie and

programme
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' he olasses of the course werd stared regularly by sparing extra time aner on cping foa.

FOSLUCRS. LOlal (WD tneory papars and one practical paper were covered througnout ae year e
students :mgndgd the lectures with enthusiasm and zeal and they |c\|mmlcd pnxm\\ Iy in learning

= Comanaicsion Skius & Technical Wihing. The vacious Concepts of Conuuunic con Sxi!s &
ccohnicar Woting hstony & Traditions of Marathi language, Personality i)cx:mlv ent, Various
tpe of Techmical Wiiting, Communicatnion Skills, SKills of fetter writing, new wimg. diting.
Advertising wating, Prootreading ete., in present Context learmnt in the classrooni ben ined then w
shape their cployiment. carrier for placement and social life. Afler completion of the syllabus,
internal tests, tutorial. oral and university examinations were conducted with proper examination
time-table, seating arvangement and .|llmmun of junior supervision. The mark lists were submitted
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o0 .\:"c: samaieian of Be course, the folowing outcomes were attained. ~
oy - 3twil nsio e undersiand the importance of Communication SKill & Techuicur vriving,
r Sdel o he o] ::\' to the bosie coneets, Mleas and theories OI Jhma LRt
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- This course 1x useru! (or Journalists, bditors, Wieiters, Proof Readers, Radio, Ty Announcer

. Qe
» This course will make it easier Tor those working in various daily News pupers pagesiies

and journalism fields w0 work in the related field.

» Completion of this course can provide an opportunity to get a job in governme: - and various

V%

NGOs. organizations anc News agencies.

'. Dr: Prash@nt M. 1 agade i

. Coordinator. |

Ceruficate vication Skills & Technieal vong |
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College Name + VWS Arts, Commerce & Science College, Dhule.

Title of the Course Madi Script

Aims/Objective of the Course To inspire the students, teachers, research scholars

for research in the present era.

L o VLI e

Be-stinn ot Corrse : (1Vear
Fees Structure ) ¢ 1,000
(,i Course Structure : 1) Paper-1 Modi Alphabet

2) paper - II Modi Writing

3) Practical Course - Field Work/Practical/Project
Eligibility for Admission . XII™ Arts, Commerce & Science
Skelecton of Course

& Ass esamend Citen Qo‘n;d' procelure T

Sr | Paper Name of Theory/ [Teaching| Maximum marks allotted | Passing Credit
No ihe Practical [Hours
Subject *
External | Internal [Total External nternal [Total
1 i"‘“’"" Theory | 90 60 40 100 |24 16 0 |6
% Enad - Theory | 90 60 40 100 |24 6 |40 |6
Paper -

13 | Practical | 120 60 40 100 |24 16 0 |8

# Internal Marks are divided in 3 parts e.g. 05 marks for Attendance, 10 marks for
Home Assignment Tutorial & 25 marks for Internal Test.

Minimum Staff : 02
\ode of Examination : Test, Tutorial /Written E.\'qm.
Detail Syllabus 3 Enclosed
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A Certificate course in Modi Script Course
Syllabus

Theory paper - Ist

Modi Alphabet

Chapter 1) Background of Modi script

a) Concent and meaning Medi Scrint,

b) Origin of Modi script.
¢) Nature of Modi script.

@ Chpater 2) Development of Modi Seript

a) Yadav era

b) Bahamani & Peshwa era

. -t ‘s an’ aps PR
- idaanhhh NS ANShsilas priva

d) Post independence period

Chapter 3) Introduction of Modi Alphabet

a) Introduction to the letters of Modi

. b) Alphabet of Modi

O Chapics = Wora oreviiy dysicin

a) Initial of Modi Script
b) Vocabulary of Modi script
Chapter 5) Description of Modi Seript

a) Cursive feature

) Tandeesene ALV assncen
B I

c) Head stroke

S

“{7 { ‘\J.\ /U jJ

;- p
L witn 4+ T s

Period - 90

e e .
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A Certificate course in Modi Seript Course

Syllabus:

Tk - ™ e
ineory DADEr — il

Modi Writing

Chapter 6) Types of Modi Script documents

a) Danpatra, Aadnyapatra,Inampatra
b) Sanadpatra,Kzinarokha,Kabulayat
c) Agrahar, Tagirpatra,Mahjar, etc

N Py - e %M - e P AR A = e ces e
J PR - o e eivw Vi .v.’.\JuA LU AT AR D

Chapel &
a) Reading of Contemporary Documents
b) Reading of Secondary Documents

Chapter 8) Archives

a) Defination of Archives & Types
b) Development of Archives

c) Historical importance of Archaeology & Archives
Chapter 9) Project work of Modi seript

a) Writing a letter in Modi Script
b) Visit to the nearest archives for Modi documents

Chapter 10) Computer apﬁlication in Modi script

a) E-Library of Modi documents & books
5) Web converter of Medi scrin

-~}

Mark - 100
Period - 90

Bibliography

1.Kulkarni Madhukar Tumich modi shika Diamond publication,Pune
2 Walimbe G.R Modi vacharrlekhan Pune publication,Pune
3.Mahambare Gangadhar Modi Shika

4 Tilak Shrikrushan Laxman Sahaj Sopi modi lipi,Diamond publication ,punc
3 Shaikh Ali Historiography its theory & methods, Tata macgra Publication,New Delhi.

'6.Dav Probhakar Irihaslekhon Shastra tanira a2ni Padhari
7 Gaikwad ,Sardesai ltihaslekhan shastra

8.Rajwade Vishvanath Marathyanchya Itihasachi Sadhane (History of Marathas) — 22 Yolumies

9. Rajwade Vishvanath Aitihasik Prastavana (Historical Prefaces)

| ' i M \i’\:‘b\’l"{[
= |

-
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A Certificate course in Modi Script Course

Syllabus .
Mark — 60+40=100

Practical Paper - 111

o Tila Wt WMot [ Dazotical [ PoSech Deid UL Jael L
%  Field Work / Practical / Project Mark - 60
%+  Viva Voce Mark - 40

S

3.\3'\9

—
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Vidyawardhini Sabha’s Art,s Commerce & Science College, Dhule

Annual Report (2018-2019)

Certificate course of Modi Script

We arranged certificate course lecture after the college time table. Under
graduates and post graduates four students are admitted for certificate course for
this academic year. Modi certificate course syliabus divided in three papers Modi
Alphabet, Modi Writing and Practical paper. The students attended the lecture
regularly, we discussed on Modi alphabet, students practiced on Modi. Alphabet.
After the syllabus completion we organized the examination as per the University
guidelines. Course coordinator maintains the all examination record. Assessments
of the examination paper, the mark list were submitted to the University. Course

Coeordinator distributed the certificates to admitted students.
Outeomes of Modi Script Certificate Ceurse

*» Student learned the Modi Script Alphabet.
<+ They understood the importance of Modi Script research in history.
** Students inspired to research in history. '

Dr. Rajvirendrasing Rubji Gavit is Co-ordinator of Modi Script course. Asst.Prof
Pravin Suryawanshi was invited guest lecture for Modi certificate course.

/

ndrasing

‘Dr.Rajvi Gavit

Course Coorainator

COORDINATOR,IQAC

' TS 'S ARTS,
YA WARDHINI SABHA'S ARTS, /A WARDHINI SABHA'S ARTS.
Cvg?ﬂ: SCi. CQL;EGE,DHULE(MS) A el e NHLiFE IMS
- - | .
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College Name

North Maharashtra University, Jalgaon
Ordinance 181

Title of the Course

Aims / Objective of the
Course

Duration of Course

Fess Structure

Course Structure

Eligibility for Admission

Skelection of Course

K Assessmend cnteria md procedure

VWS Arts, Commerce & Science College, Dhule

Human Rights Education

To create awarmess about Human Rights

Among the Students

One year

500

. Paper - I- Introduction to Human Rights

1

2. Paper -1I- Human Rights in India

3. Paractical Course - Field Work / Practical /
Project

Base on Paper I & II

XIIth Arts, Commerce & Science

Sr | Paper | Name | Theory/ | Teachin Maximum Marks Passing Credi
. of the | Practica g Allotted t
N Subjec I Hours *
o t Externa | Interna | Tota | Externa | Interna | Tota
1 1 1 1 1 1
Paper [ntro. To
1. Human | Theory 90 60 40 100 24 16 40 6
T | Rights
Human
2. P“{’I" Rights | Theory | 90 60 40 | 100 | 24 16 | 40 [ 6
) In India
3. | FopsT Fracical g9 60 20 | 100 24 16 | 40 | 6
*Interanal Marks are divided in 3 Parts e.g. 05 marks for Attendence, 10 marks for Home
Assignment Tutorial and 25 marks for Internal Test.
Minimum Staff 02
Mode of Examnination Test, Tutorial/ Written Exam.
Detail Syllabus Enclosed
LY
( Y-t P SN
i PRINCIPAL
.- VIDYA WARDHINI SABHA' S ARTS,
(A ey COM. & SCI. COLLEGE, DHULE.
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Students List

Name of the College: Vidya Wardhini Sabha’s, Arts, Commerce and Science, Dhule
Name of Career Oriented Course: Certificate Course in Human Right Education

Academic Year: 2018-19

-

Sr. No. | Name of the Students
1 Padvi Anita Olya
2 Vasave Pooja Bhartsing
3 Raut Devendra Ugranya
: - Bilkule Vandna Punya
: 5 Vasave Jolu Dhana
! 6 Mavchi Ravina Dilip
7 Patil Kalpna Narayan
¢ 8 Shirsath Vaibhav Gokul
9 Ahire Shubham Mahindra
10 Pawara Anita Manik
‘ 11 Vasave Madhuri Khemji
X 12 Valvi Nisha Narsing
13 Valvi Rinku Dhamu
14 More Jagruti Madhavrao
%
TN
PRINCIPAL
VIDYA WARDHINI SABHA'S ARTS,
> COM. & SCI. COLLEGE,DHULE {145)
£
|
|
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Topic 1.

Topic 2.

Topic 3.

Topic 4.

(L

( #nansD

A Certificate Course in Human Rights Education
Syllabus
Theory paper I*

Introduction to Human Rights
Marks- 100
Period- 90
Basic Concept of Human Rights
a) Human Values - Dignity, Liberty, Equality, Justice, Morals
b) Origion, Concept, Definition

Perspectives of Human Rights

a) Human Rights - Inherent, Inalienable- Universal

b) Human Rights — Nature, Scope and Charateristics
United Nations And Human Rights

a) The UN Charter and Human Rights
b) Universal Declaration of Human Rights
¢) Civil, Economic, Social and Cultural Rights (Art. 1 to 28)

Human Rights Movements in India and Abroad

PRINCIPAL

VIDYA WARDHINI SABHA' S ARTS,
COM. & SCI. COLLEGE, DHULE.

!

e — T e e ———
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Topic 1.

Topic 2.
Topic 3.

Topic 4.

( W S
(m‘rd n%) W

A Certificate Course in Human Rights Education ‘

Syllabus
Theory paper IT*

Human Rights in India

Marks- 100
Period- 90
Human Rights in India Context
a) Preamble - Fundamental Rights, Duties, Directive Principal

b) Human Rights Act - 1993
Human Rights- Enforcement Mechanism

a) Human Rights Commission - National and state of Maharashtra

i
b) Commission of — Women, Childern, Minority, SC /ST ‘
Human Rights Violations and Indian Polity 1

a) Abuse of Executive Power- Corruption-Nepotism and favoritism

b) Human Rights and Good Governance
Role of Advocacy Groups

a) Professional Bodies: Press, Media, Role of Lawyers- Legal Aid
b) NGO's

PRINCIPAL
VIDYA WARDHINI SABHA' S ARTS
COM. & SCI. COLLEGE, DHULE,

- - ~r B e S

- — e """""-\
_“ﬁ"n,\;'v HN-” .-lh-. . 3
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A Certificate course in Human Rights Education

Syllabus

Theory paper - 111"

Mark - 60+40=100

%+ Title, Field Work / Practical / Project basic on paper 1 & 2.

B %  Field Work / Practical / Project Mark - 60
( ‘ o’ v
»  Viva Voce Mark - 40
o : PRINCIPAL
VIDYA WARDH!NI SARHA' S ARTS o
VPTERE COM. & SCI. COLLEGE, DHULE.
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Vidyawardhini Sabha’s Arts, Commerce and Science College, Dhule
Certificate Course in Human Right Education

Annual Report Academic Year-2018-19

The certificate Course in Human Right Education is self-financing course sanctioned
by Kavayitri Bahinabai Chaudhari North Maharashtra University, Jalgaon under Ordinance-
181. In the beginning of the academic year, the importance of the course was described to the
students of various classes and they were motivated to learn new things along with regular
syllabus. The notices were issued to all classes. Thereafter the students received admission
forms and they were instructed to submit as early as possible. Generally, the student admitted
to the college is of normal financial condition. So that no further and additional financial
burden should be imposed on them and keeping in mind their other regular fees, the Principal
and IQAC in consultation with the Course Coordinator may fix Rs. 300/- fee was charged for
the academic year. Total number of 14 (Fourteen) students were admitted for this course
from both Under-graduate and Post-graduate programmes.

The classes of the course were started regularly by sparing extra time after engaging
regular lectures. Total two theory papers and one practical paper were covered throughout the
year. The students attended the lectures with enthusiasm and zeal and they responded
positively in learning the Human Right Education. The various Concepts of Human Rights,
Historical background, Human values, UN Charter of Human Rights, various Human Rights
movements, Human Rights in Indian Context learnt in the classroom benefitted them to shape
their employment, carrier for placement and social life. After completion of the syllabus,
internal tests, tutorial, oral and university examinations were conducted with proper
examination time-table, seating arrangement and allotment of junior supervision. The mark
lists were submitted to the university and it provided the certificates and they were distributed
to the students.

Outcomes of the Course:

After completion of the course, the following outcomes were attained.

It will help to understand the importance of Human Rights and its concepts.
Students will be introduced to the basic concepts, ideas and theories of human rights.
So it will be easy to inculcate equality and human values in the society.

This course is useful for NGO workers, as it will increase their formal knowledge of
human nights.

This course will make it easier for those working in various dailies, magazines and
journalism fields to work in the related field.

v

%

Y

\u

Completion of this course can provide an opportunity to get a job in government and

various NGOs, organizations affiliated to the United Nations. /)
_/J

Dr. Santosh S. Khatri
Coordinator,
Certificate Course in Human Right Education

Y

B v o4 - Jussm s
Scanned with CamScanner




